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*This Document will be distributed annually on October 1 to all currently enrolled, and/or prospective 

students. 

 

 



 

 

A message from the College President, Maryam Storm 

 

 

 

Los Angeles Academy of Figurative Art is committed to providing a safe and 

secure environment for all students, guests, faculty and staff on campus. If you 

have any concerns about the safety of yourself, or of those around you, we 

encourage you to bring these concerns to our Administration.  It is extremely 

important to make us aware of any potentially dangerous situations, so we can 

address them promptly and without incident. Our Administrative team, together 

with the Los Angeles Police Department, will support a healthy and safe campus 

and will collectively share the information to help keep our community safe.  

Please do not hesitate to contact the Administration, or an emergency, the Los 

Angeles Police Department if you need any assistance or see/hear anything 

suspicious. 

You can contact our Administrative staff on campus or by calling the school at 

(818)708-9232.  You can also call 911 in the case of emergency. 

We hope that your educational journey at LAAFA is a safe, secure and positive 

one.   

 

Maryam Storm 

 

 

 



 

Clery Act 2016 Campus Crime Statistics and Drug Free Schools Act 

 

Compiled by: 

Crystal Nitz, Financial Administrator 

 

Reviewed by: 

Holly Olin-Miller - Vice President, Director of Admissions 

 

United States federal government, through the Clery Act, mandates the disclosure of certain crime 

statistics so that LAAFA students, employees and families can be educated about implemented safety 

and security measures and relevant crime statistics from January to December of 2019. 

 

Please be aware that these are statistics for the most severe forms of crime. Students, faculty, and staff 

should always be vigilant about their personal safety and take care of their personal possessions. All 

reported campus crime statistics received through the LAAFA Incident/Injury Report system (crime 

figures) can be accessed by contacting Crystal Nitz, Financial Aid Administrator at cnitz@laafa.edu . 

 

Campus Security and Incident Reporting 

If you need assistance, please a member of the administration. We will give you directions on next steps. 
Once we have responded to your immediate needs, we ask you to complete an incident report form 
(found in the student portal) if you are a victim or a witness to the following situations: 

 
Assault, Theft, Harassment, Property Damage, Injury, Car damage, Vandalism, or other injury, accident, 
or crime not stated but similar in nature the incident report form is available in the Student Portal. Fill 
out the form as completely as possible, including any action taken as a result of the accident or incident. 
The Incident Report form should be filled out within 24 hours of the occurrence. If the incident or 
accident is life threatening, please call 911, and then contact the school at (818) 708-9232. 

• All incidents will be investigated by members of administration and resolved within 30 days of 
occurrence. 

• A follow-up with the victim will be completed to document anything that needs to be corrected. 
• Any steps taken to assist or resolve the incident. 

mailto:cnitz@laafa.edu
https://www.otis.edu/forms/students/student-incident-report/
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In the event of a serious injury call 911 immediately. For injuries of a less serious nature, first-aid kits, 
are located throughout the building. Contact the main office immediately for assistance. Your timely 
assistance and cooperation will allow the College to become more responsive to emergencies and better 
able to establish procedures that ensure a safe and secure environment. 
 

Anonymous Reporting 
If you would like to report an issue anonymously you can do so by completing an incident report (found 

in the student portal) and not including your personal information. This report may be submitted by 

mailing it to LAAFA Office of the President 16926 Saticoy St. Van Nuys, CA 91406. 

 

Incident Reports, whether signed or anonymous, need to be filled out by students or employees who are 

victims or witnesses to the following situations: Assault, Theft, Property Damage, Injury, Car Damage, 

Vandalism, or other injury, accident, or crime similar in nature. 

 

Campus Security Authorities 

The Clery Act requires the college to disclose statistics concerning the occurrence of certain crimes that 

both occur within the college’s Clery geography and that are reported to the campus security 

authorities (CSAs). Under the law, CSAs include any individual identified by the college as someone to 

whom a crime should be reported; and any college official who has significant responsibility for student 

and campus activities. Individuals designated as CSAs or those who have these job functions receive 

annual training on mandatory reporting obligations. 

Examples of LAAFA’s CSAs include: 

• Director 

• Director of Admissions 

• Director of Academic Affairs 

• Registrar 

• Financial Administrator 

A designated CSA is not required to disclose confidential information concerning an incident, such as 

information that would identify a victim of a crime who wishes to remain confidential. The incident may 

be reported anonymously to be included in the college’s Annual Security Report. 

 

General Campus Access 

To meet program needs and accommodate work schedules, full time students may access the Campus 

facilities between 9:30am and 7:00pm, Monday – Friday, and between 9:30am-4pm on 

Saturdays/Sundays, unless otherwise notified (i.e. late evening classes).  There may at times be classes 



scheduled so that students must arrive before these open times, in which case, the students would be 

notified of arrival time availability ahead of time. (i.e. 9:00am start time – Students to arrive at 8:30am). 

Any person who fails to comply with access policies will forfeit the right to full access and may be limited 

to only be on campus for Class times per their corresponding schedule. 

The Campus is open during Break periods between quarters by appointment only.  

General Personal Safety Rules 

Although the areas surrounding the LAAFA campus, please be cautious and aware of your surroundings 
at all times. 

 

• There is safety in numbers. Walk in groups or use the buddy system, especially after dark. 

• Walk briskly and know your destination. If you see a person who looks suspicious, change your 
path or safely cross the street. 

• Wall in well-lighted and well-trafficked areas. Avoid shortcuts that take you through alleys, past 
heavy foliage, or near other places where someone might be hiding. 

• Do not walk while talking, texting, or otherwise looking at your phone/electronic device. This 
should be kept out of sight. You can easily become a target if someone sees what you have. 

• Do not carry large amounts of cash. Do not wear expensive jewelry that draws attention to you. 
Carry bags, purses, equipment bags close to your body. Valuable such as cameras and 
computers should be inside of a bag/out-of-site while traveling. 

• Please lock your car in the parking lot before going to class.  We are near Balboa Boulevard, 
from which people often exit and park in the school parking lot for a variety of reasons. 

• If you ride a bike to campus, you must lock it to the bike rack by the main rear entrance.  

• If you are ever approached by someone with a gun/knife/weapon demanding your 
wallet/purse/item of value, do not resist. Your life is much more important than anything that 
you might be carrying. 

• Please lock your car in the parking lot before going to class and be aware of your 

surroundings. 

• To ensure each student’s safety, shoes and proper attire must be worn always. Students 

determined by the instructor or the Administration Office to be a risk to themselves due 

to their attire may be asked to leave the classroom or studio by the instructor, or 

anyone in the LAAFA Administration. 

• Learn and practice safe work habits. 

• When using electrical equipment, make sure your hands are dry and you are standing on 

a dry surface.  Make sure electrical cords and wires have no breaks. 

• Know emergency procedures, such as locations of Fire Extinguishers, the first aid kit, 

and the emergency telephone numbers. 

• Please note the Paint Cleaning and Disposal Policy on pg. 66-68 in the Student 

Handbook. 

 



When you live in an urban environment, you need to establish a file with pertinent information that will 
help you if you ever are the victim of a crime. This should be kept in a very safe, locked if possible, place 
in your home. Your file should contain the following. 
 

1. Credit card/ATM/Debit card numbers and toll-free numbers to report lost/stolen cards. 
2. The telephone number of your insurance agent (life, health, renters, vehicle, etc.) 
3. Your license plate and vehicle identification number (VIN). 
4. Your driver’s license number 
5. An extra set of keys 
6. Your bank account number and the customer service number for your bank. 

 

Please note that while the school exercises great care about student safety, it is not 

responsible for personal injury occurring on the school property or about school activities. 

The school does not assume any responsibility for loss or damage to student property. 

Faculty and Administrators who accompany student groups on field trips and supervise 

activities cannot be held responsible for actions of students, injury, or Personal Safety and 

Security Awareness Education loss of personal property. 

ICE (In Case of Emergency) Your Phone/Location Apps 
Enter a phone number into your phone, add it to the favorites list, with the acronym ICE. Include the 
name and phone number of a reliable person you can contact in case of an emergency. 
 
You also may consider downloading a Locator App on your smartphone such as Life360.  This will allow a 
trusted family member or friend to know your location in case of emergency. 

 

Security Enforcement 

LAAFA Faculty/Staff have the authority to ask persons for Identification and to determine whether 

individuals have lawful business on campus. Any Criminal incidents will be referred to the local police 

who have jurisdiction on the campus. All crime victims and witnesses are strongly encouraged to 

immediately report the crime to the LAAFA Financial Aid Administrator or the Director of Academic 

Affairs, by calling (818)708-9232, or in person at the campus and to the local police agency by calling 

911. Prompt reporting will assure timely warning notices on campus. 

Annual Disclosure of Crime Statistics 

The annual crime statistics report, included in the appendix section, details the reported crime figures 

for LAAFA’s campus and is provided in accordance with the Jeanne Clery Disclosure of Campus Security 

Policy and Crime Statistics Act. 

The crime statistics report includes metrics for the previous 12 months concerning reportable crimes 

that occurred on-campus, and on public property. Due to COVID-19, there has been a delay on receiving 

the detailed report from the LAPD. Until we receive such data from the LAPD, we have included a more 

comprehensive set of metrics from the LAPD for the entire West Valley jurisdiction. This report has a 

https://www.life360.com/


specified column for the data of 2019. While this includes the Campus of LAAFA, please keep in mind 

that it does include crimes for a much larger area. 

The annual crime statistics report is primary sourced from filed incident reports, conduct issue 

investigations, and pertaining to disciplinary referrals towards members of student body, altogether 

summarized and submitted by the Financial Aid Administrator, with additional statistics supplied by the 

Vice President of Operations who oversees employee engagement and employment policies and by the 

Director who oversees campus security. 

The crime statistics report is compiled by the Financial Aid Administrator with data obtained from the 

CSAs listed above and includes reportable crimes as identified within the Federal Bureau of 

Investigation’s Uniform Crime Reporting Handbook (UCR), with additional categories added pursuant to 

the Violence against Women Reauthorization Act of 2013. 

A summary sheet of Clery Act crime definitions is included with the annual crime statistics report, found 

in the appendix section. The crime statistics report is prepared in cooperation with law enforcement 

agencies local to LAAFA Location, where local crime statistics data is available. 

To request an individual hard copy of the campus crime statistics, please contact the Financial Aid 

Administrator. 

Daily Crime/Fire Log 

LAAFA tracks any Crime or Fire incidents weekly.  The Crime log contains a summary of Clery crimes and 

incidents reported to LAAFA.  Reports received on the weekends or holidays are recorded in the log on 

the next business day. The log may be accessed for review by contacting the Financial Aid Administrator. 

Drug Free Schools Act 

LAAFA is a drug-free environment and the College will not tolerate the manufacture, distribution, 
dispensation, sale, purchase, possession, offer to see, and/or use of any illegal drugs (as defined by the 
statutes of the state of California) including marijuana, in any LAAFA facility or at any official off-site 
LAAFA function. Any student found to have violated the Drug and Alcohol Policy will be subject to arrest 
and disciplinary action in accordance with the Personal Agreement. 
 

Alcohol Use – Student Policy 

Except as otherwise provided in this policy, students are not allowed to possess or consume alcohol 

while on LAAFA Campus, nor are students allowed to possess or consume alcohol at official LAAFA 

sponsored events off campus. Violators are subject to the provisions set forth in the Code of Conduct. 

Alcohol is permitted on campus and at LAAFA-Sponsored events off campus only regarding special 

events sponsored by LAAFA. At these special events, alcohol may be served only by a bonded bartender. 

All students in attendance must abide by local, state, and federal regulations related to the possession 

and consumption of alcohol.  California law prohibits the consumption of alcoholic beverages by persons 



under the age of 21. Underage drinking and public intoxication are unacceptable, and those who violate 

these standards will be subject to disciplinary action. 

College Disciplinary Actions 

A violation of any law regarding alcohol and other drug use or possession is a violation of LAAFA’s 

Student Code of Conduct and a violation of state and federal law. LAAFA shall conduct Student Conduct 

Review and Human Resources employee review as applicable in response to discovered violations. 

Issues Pertaining to Registered Sex Offenders 

In accordance with the “Campus Sex Crimes Prevention Act” of 2000, which amends the Jacob 

Wetterling Crimes Against Children and Sexually Violent Offender Registration Act, the Jeanne Clery Act 

and the Family Educational Rights and Privacy Act of 1974, LAAFA is providing a link to the California 

State Sex Offender Registry. All sex offenders are required to register in the State of California and to 

provide notice of each institution of higher education in California at which the person is employed, 

carries a vocation, or is a student. http://meganslaw.ca.gov/ 

In addition to the above notice to the State of California, all sex offenders are required to deliver written 

notice of their status as a sex offender to the Director of Academic Affairs no later than three business 

days prior to his or her enrollment in the college. Such notification may be disseminated by LAAFA to, 

and for the safety and well-being of, the LAAFA community, and may be considered by the school for 

enrollment and discipline purposes. 

Missing Student Policy 

To support the campus community and the students within the community, LAAFA has adopted a 24-

hour missing person’s policy for all full-time students. If a student is reported as missing, LAAFA officials 

will research and investigate in response to a missing student report. Additionally, a student may be 

reported missing at any time if there are special circumstances that would require immediate police 

investigation. 

In accordance with the Higher Education Act, the following should be noted: 

Emergency Contact Information 

During each open registration period all students intending to register for classes, for any subsequent 

term, will be given the opportunity to elect and emergency contact. Within 24 hours of the school being 

notified of a student missing, if the student is under the age of 18, the student’s parents will be notified. 

If the student is over the age of 18, the student’s designated contact will be notified. 

Official Notification Procedure 

Any member within or outside the LAAFA community must notify the Director of Academic Affairs or the 

Financial Aid Administrator by calling (818)708-9232 to report the missing student.  The 

Director/Administrator, when notified, will work with other administration members by researching an 

http://meganslaw.ca.gov/


investigating the information. The administration will attempt to contact the reported missing person by 

phone, from class, and/or from visiting the student’s residence.  If the reported missing student is not 

located or contacted (and it has been at least 24 hours or appears to have special circumstances) the 

Director of Academic Affairs or the Financial Aid Administrator will contact the Los Angeles Police 

Department, West Valley Division, at (818)374-7611 to report the student as missing. 

The Director/Administrator (or his/her designee), after police notification and no later than 24 hours 

after determining the residential student is missing, will notify the missing student’s emergency contact 

(notification may be made to more than one person depending on individual(s) student has listed). After 

the LAPD is notified, they will lead the search in finding the student, and the missing student’s 

emergency contact information will be forwarded to them.  The Direct of Student Affairs (or designee) 

will stay in communication with the missing person’s emergency contact, as a support. 

 

Prevention of Sexual Assault, Harassment, Stalking, Domestic and Dating Violence 

Sexual Assault  

Sexual assault, including rape by an acquaintance or stranger, is prohibited by the school and the State 

of California. It is important to tell someone you trust when you have been sexually assaulted. (It is also 

important to preserve evidence for proof of a criminal offense.) Campus resources include the 

President, the faculty, and the staff. The school will assist in notifying the local law enforcement 

authorities, if requested. Violators of this policy will be subject to disciplinary measures, including 

dismissal, following a final determination by a school disciplinary proceeding and the President. The 

accuser and the accused are both entitled to have others present during the disciplinary proceedings. 

The victim will be informed of the school’s final determination and any sanctions that are imposed 

against the accused, although this information may not be disclosed to the public in general. 

Sexual Harassment  

LAAFA is unequivocally committed to extolling the worth of all persons in the school community. We 

consider all expressions of sexual harassment as threats to the concept of community that we are 

striving to create; further, we deplore any acts of harassment pertaining to race, religion, gender, sexual 

orientation, disability, ethnic or cultural origins, or age.  

1. The above statement is school Policy and is stated in published materials to the school community. 

Los Angeles Academy of Figurative Art. 

2. Charges brought against an individual or group, filed in writing, will be investigated promptly by the 

President. 

Anyone with knowledge about a sexual assault or sexual harassment is encouraged to report it 

immediately to one of LAAFA’s CSA’s. Sexual assault and harassment prevention policy is maintained by 

the Financial Aid Administrator. 



Victims of sexual assault are highly encouraged to seek assistance and support.  Please visit 

www.safela.org to locate any assistance you might need.  You can also contact the following numbers 

for assistance: 

National Domestic Abuse Hotline – 1-800-799-7233 

National Sexual Assault Hotline – 1-800-656-4673 

Strength United, Van Nuys, CA – (818)787-9700 

Confidentiality and Reporting Sexual Misconduct 

College officials, depending on their roles at the college, have varying reporting responsibilities and 

abilities to maintain confidentiality. To make informed choices, one should be aware of confidentiality 

and mandatory reporting requirements when consulting campus resources. On campus, some resources 

may maintain confidentiality, offering options and advice without any obligation to inform an outside 

agency or individual unless you have requested information to be shared. Other resources exist for you 

to report crimes and policy violations and these resources will act when you report the victimization to 

them. Most resources on Campus fall in the middle of these two extremes; neither the college nor the 

law requires them to divulge private information that is shared with them, except in rare circumstances. 

The following describes the two reporting options at our school: 

1. Confidential Reporting: If you would like the details of an incident to be kept confidential, you 

may speak with the Director of Academic Affairs or the Financial Aid Administrator, Off-

campus rape crisis resources, or off-campus clergy/chaplains who will maintain their 

confidentiality. If you need access to a confidential Psychological Counselor, please contact 

the Administration. 

2. Formal Reporting Options: You are encouraged to speak to college officials, such as the 

Director of Academic Affairs, and the Financial Aid Administrator to make Formal reports of 

incidents of sexual misconduct. You have the right, and can expect, to have incidents of sexual 

misconduct taken seriously by the college when formally reported, and to have those 

incidents investigated and properly resolved through administrative procedures. Formal 

reporting still affords privacy to the reporter, and only a small group of officials who need to 

know will be told. Information will be shared as necessary with investigators, witnesses, and 

the responding party. The circle of people with this knowledge will be kept as tight as possible 

to preserve your rights and privacy. 

Confidential Reporting with Respect to Pastoral and Professional Counselors 

If the student is a victim of a crime or reports a crime, the staff will refer that student to the 

Director of Academic Affairs/Financial Aid Administrator and/or the local police.  In addition, the 

staff member will provide students the option of filling out a release form that gives permission 

for the staff member to speak to the Director of Academic Affairs or the Financial Aid 

Administrator.   

http://www.safela.org/


LAAFA also offers the following resources to the students and staff in the event of emergency: 

• California Department of Health Services    (916)445-0174 

• Los Angeles County Alcohol/Drug Program Helpline  (213)624-3784 

• Help now Hotline – Referral for mental health   (213)381-5111 

• Suicide Prevention Center      (310)391-1253 

Additionally, if you need immediate assistance or paramedic assistance, call 911.  Prompt reporting will 

assure timely warning notices on campus. 

Timely Warnings and Emergency Notification 

The Clery Act requires colleges to issue a “timely warning” to the campus community regarding any 

Clery Act crime that is reported to the Administration, or local law enforcement, if they notify the 

school; occurs within the school’s Clery geography and patrol area; and is deemed to represent a serious 

or continuing threat to the college community. 

Timely Warnings 

If a situation arises, either on or off campus, that in the judgment of the Administration, constitutes an 

ongoing or continuing threat, a campus wide “timely warning” will be issued. The warning will be issued 

through email to students, faculty, and staff. Anyone with information warranting a timely warning 

should report the circumstance to the administration by phone at (818)708-9232, or in person in the 

administration office or the library. 

Emergency Notification 

LAAFA has implemented a LAAFA Alert System which will call and/or text message students, staff, and 

faculty in the event of an emergency on campus or in the surrounding area. 

Students: During registration each quarter, students can input contact information for the LAAFA Alert 

System. 

Staff and Faculty: All faculty and staff are asked to provide their emergency notification and emergency 

contact information when first hired. They are also asked to update their information at any time during 

the year as information changes. 

Emergency Plan – Fire Prevention  

• Smoke outside the building – No smoking is allowed inside the building.  

• Do not empty ashtrays or anything hot in wastebaskets that contain paper or other flammable 

material.  

• Unplug all electrical equipment that is not working properly or needs repair. Notify the Administration 

Office immediately.  



• Do not overload wall outlets.  

• Keep heat-producing devices away from objects, which will burn.  

• Assign someone to ensure appliances are turned off when leaving the building.  

• Store and use flammable liquids according to container instructions and city/code regulations.  

• Do not allow accumulations of trash or waste material that is flammable.  

• Do not hold doors open with door stops or other items.  

Fire Drills  

Procedure: Upon hearing the alarm sound, students are required to exit the building immediately. Do 

not pack up items. Students should quietly exit the building from the closest exit and proceed to the 

parking lot. Faculty should exit the class rooms and studios last and close the doors. Faculty, staff, and 

students should remain in the parking lot until a member of senior management or the fire marshal 

allows everyone to return to the building.  

Emergency Plan – Earthquake  

Earthquakes strike without warning and you may have only seconds to react. Intensity can range from 

slight tremors to great shocks. Your first concern should be shielding yourself from falling debris and 

objects.  

DO:  

• Stay Calm  

• Take cover under a sturdy desk or table, away from any glass or windows, in a kneeling position, while 

holding on to the desk/table. Or stand in a doorway, using hands to brace yourself, make sure the door 

does not close.  

• Stay clear of bookcases, file cabinets, windows, brochure racks, and similar items.  

• Follow instructions of the management.  

• Do not evacuate the building until evacuation routes have been checked and are determined to be 

safe.  

• Turn off all electrical equipment.  

• Once outside, go to the parking lot in the back of the building away from all structures.  

• Do not run.  

• Wait for instructions from management in the event of extended power failure.  



DON’T:  

• Use telephones.  

• Use elevators.  

• Reach in a manner that may cause undue alarm or panic.  

• Stand near windows.  

• Use matches, if power fails.  

• If you feel the need to leave the building, please do not leave the premises. We will want to account 

for everyone.  

Inform the Administration Office of injuries so first aid can be administered. First Aid supply kit is in the 

lounge in the cupboard under the coffee machine. 

 

 

 

Crime Statistics and Definitions 

Crime statistics - Van Nuys campus – 10/25/20-11/21/20 Currently Available with a specified column 

for 2019 statistics.  Please watch for an addendum to come when the reports are available from LAPD.  

 

 

 

 

 

 

 

 

 

 

 



Current West Valley Crime Statistics available 

 

 

 

 

 

 

 

 



Clery Crime Definitions: 

 



 


